
MODEL REJECTION NOTICE FROM THE WESTCHESTER COUNTY HUMAN 
RIGHTS COMMISSION PURSUANT TO SECTION 700.21-a OF 

THE WESTCHESTER COUNTY FAIR HOUSING LAW 
(ALL INFORMATION MUST BE PROVIDED) 

INSERT APPROPRIATE LETTERHEAD 

Insert Date 

Re: Cooperative:  Full Legal Name including d/b/a, Address 
Applicant(s):  Full Name, Address, Telephone #, Email Address 
Seller(s):  Full Name, Address, Telephone #, Email Address 
Unit Address:  Address and Unit Number Applied For 

Dear _____: 

The Board has rejected your application for the following reason(s): 

☐ Credit Score is Too Low  Insufficient Income  
☐ Debt-to-Income Ratio is Too High ☐ Insufficient Savings 
☐ Unsubstantiated Financial Information Provided  ☐ Insufficient Financial Assets  
☐ Inadequate Job History ☐ Bankruptcies/Foreclosures/Evictions 
☐ Provided False Information on the Application ☐ Poor/No References  
☐ Criminal Background Check  

☐

☐ Unacceptable Purchase Price/Down Payment (must include details): 
__________________________________________________________________________

☐ Other Financial Reasons (must include details): _________________________________
__________________________________________________________________________

☐ Impermissible Intended Use of Unit (must include details): ________________________
__________________________________________________________________________

☐ Other Non-Financial Related Reasons (must include details): ______________________
__________________________________________________________________________

Signature,
Authorized Signatory  
Printed Name 



Receipt of Initial Application:      [INSERT DATE] 
Acknowledgment of Receipt of Initial Application:  [INSERT DATE] 
Receipt of Completed Application:    [INSERT DATE] 
Acknowledgment of Receipt of Completed Application: [INSERT DATE] 
Interview:       [INSERT DATE IF APPLICABLE] 

Applicant’s Attorney:  Full Name, Address, Telephone # and Email 
Seller’s Attorney:  Full Name, Address, Telephone # and Email 
Applicant’s Broker:  Full Name, Address, Telephone # and Email 
Seller’s Broker:  Full Name, Address, Telephone # and Email 
Property Mgmt Company: Full Legal Name, d/b/a, Address, Telephone # and Email  

cc: Westchester County Human Rights Commission  
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